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point of sale 
POS Opening of School Procedure SHOULD HAVE BEEN done on august 6th

Check the total number of students in your Classroom Worksheet/Balance
Report and confirm with the front office that the number of students
enrolled at your location are similar. If there is a large discrepancy, call
the Help Desk

Check the total number of non-resident students in your Classroom
Worksheet/Balance Report and confirm with the program that the
number of students enrolled are similar. If there is a large discrepancy,
call the Help Desk.



point of sale 

It is important that you do a WAN Connection every day so that you can
receive menus, student changes, and PayPAMS payments.

Reminder: Every time you open FAStrak you must do a DAY END and
enter the actual number of labor hours for that day.

A NEW point of sale training is available in the professional
development section.

To have the most up to date Classroom Work Sheets/Balance Report orTo have the most up to date Classroom Work Sheets/Balance Report or
cards, do not print them until cards, do not print them until August 13ᵗʰAugust 13ᵗʰ as updates occur every night. as updates occur every night.  









CompletING the replacement of
ALANA registers with new touch
screen tablets 

replacING oldest model of
computers 

replacING All Keypads 

equipment replacement



weekly briefing - #48325

Adult meal price increase 

breakfast  $3.50
 lunch         $5.50 
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An email for EVERY AFTER SCHOOL program will be sent TO THE FOOD SERVICE
MANAGER/SATELLITE ASSISTANT PRIOR TO THE START OF each PROGRAM. 

Prior to the start of the program you are to review the information with your
principal and after school staff to confirm accuracy.

Review the procedure with the after school staff to ensure compliance and remind
them of the annual Civil Rights training requirement. 

Complete the Acknowledgment of Procedure for After School Meals/Snacks
Reimbursable Program form linked to b-3 and submit it to your Food Service
Supervisor.

After School Meals/Snacks



DO NOT provide meals for a program if you do
not receive an email from patty prida

if you have any questions regarding after school

programs, contact the after school care team 

After School Meals/Snacks

Jolee ferguson 

dolly montes de oca

rachelly diaz

ralph perez iglesias



COMMON ERRORS
ordering the same quantity of meals daily

having the same number of meals served daily

never having any leftover meals/snacks

rosters are not updated to reflect students currently
enrolled

not using the appropriate attendance code e.g.
w(withdrawn), R (re-entered)





list of schools

0073 - MANDARIN LAKES

0481 - JAMES H. BRIGHT

1161 - CRESTVIEW ES

1371 - MARJORY STONEMAN DOUGLAS

2281 - GREYNOLDS PARK ES

2341 - JOE HALL ES

2521 - OLIVER HOOVER ES

3541 - ROBERT RUSSA MOTON ES

3901 - NORTH HIALEAH ES

4001 - NORWOOD ES

4241 - PALM LAKES ES

4341 - PARKWAY ES

4461 - PINE VILLA ES

4541 - RAINBOW PARK ES

5021 - BEN SHEPPARD ES

5711 - MAE M. WALTERS ES

6111 - CULTER BAY MD

6171 - HEnrY H. FILER MD

6251 - HOMESTEAD MD

6441 - HOWARD MCMILLAN MD

0461- BRENTWOOD ES 6571 - NORLAND MD

6591 - NORTH DADE MD

6741 - PONCE DE LEON MD

6761 - REDLAND MD 3781 - barbara hawkins es

6023 - andover md



Audit findings 
AND 

CORRECTIVE ACTIONS  
MENU 

template was revised to meet CCFP menu requirements
must be printed and include school location number and name
must be posted 
if a substitution is made, changes must be made on the posted menu.
The substitution must be from the same food group.  

CIVIL RIGHTS 
TRAINING is required annually for all staff that work with the
after school meal programs. 
The “and justice for all” POSTER must be displayed where children
are served (cafeteria/classrooms).

MEAL COUNTS 
must be available at the sponsor, therefore initiative SY 25/26 for sites to use
electronic pos instead of the rosters   
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Food and nutrition website





resources



 directory



 forms



manager’s book bag



 procedure manual



 presentations & webinars



presentations and webinars



 training opportunities



Check your POS Equipment 
Call the Help Desk for repairs asap!

Toners/Drums 
Contact Caridad Pando or Jenny Pierre Louis for
replacements

Social Media
Share pictures with Jose Antigua of your staff,
appealing meals/serving lines, and/or special events. 

Website
View updated procedures, Manager’s Bookbag, Forms and
other resources.



on behalf of the technology 
and accountability team

we wish you a great
2025/2026 School year!!


