Department of Food and Nutrition
FOOD SERVICE EQUIPMENT MOVEMENT REQUEST

Food Service Administrator: Date Requested:

Pick-up Location

Loc #: Location Name:

Food Service Manager/Satellite Assistant: Phone:

Receiving Location

Loc #: Location Name:

Food Service Manager/Satellite Assistant: Phone:

Equipment Item(s):

(If Applicable)  Property Control (PC) #: TAG #:

Details of Service(s) Needed:

Is a work order needed to connect or disconnect a |:| Yes |:| No

gas/water hose? Work Order #:

Equipment Personnel — Complete at time of movement:

Date Removed Food Service Manager/Assistant Name Signature
(Print)

Note: Outgoing Controlled Equipment form (FM-1670) must be completed, if applicable.
(Refer to Food & Nutrition Procedure F-04)

08/2022 VW
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