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Ordering — Satellite to Base Kitchen

This section will demonstrate how to place orders for US Foods food items from the Base Kitchen. Site managers
should follow the ordering procedures established by their District's Food Service Production Schedule (FSPS) and
the TrakNOW Implementation Specialist during training.

1. From the Home Page, click "Ordering & Receiving"

« | Findinmenu 2
traknzog

ffHome

Favorites To Do Activities

w To Do Activities B z
: ] % Menu | | %
Menu Forecasting & Production . Forecasting & | | Ordering & Physical Paper Goods |
¢ Production . Receiving Inventory Usage !
Records :  Records
Ordening & Receiving

f* Home >To Do Activities> Ordering & Receiving

/1 Approve /] Submit ) Transfer All ) Undo Selected Transfers SelectAII Unselect.ﬂdl | @ | | T |

[ Requisition [ Purchase Order [ Transfer [ Receiving [§) Preorder [ Supply Requisition

Creating a Preorder for Food items

2. Click Preorder to create a new order document that will prompt the program to calculate the appropriate order
guantities based on menu forecasting. ltems can be added or removed. Order quantities can be edited.

f* Home >To Do Activities> Ordering & Receiving

7] Approve [/] Submit [/] Transfer All ) Undo Selected Transfers [ Select All [ Unselect Al | & | | TYE |

[E] Requisition [5) Purchase Order [ Transfer [5) Receiving [& Supply Requisition
s

3. Select the Delivery Date using the Serving Period dropdown menu.
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PreOrder B8
Pre Order

Delivery Details

Order Id |:| Status ‘ || Delivery Date 05/23/2022 I L@ View Delivery Dates|

|[CSenving Period [521 USF due 4/25/22 05/31-06/03 ~
Remarks ‘

i

[ & Add Items | db Add PAR Items || & Add Shopping List [ & Add Production ltems || % Add Missing ltems

Rounding| v prcenige soect | @ Cor

Requisition - Items for Purchase

Select Item Code Item Name Ord Qty |Purchase Unit Description

4. Items can be added to the Preorder in a variety of ways using the corresponding buttons.
a. You will use "Add Production Items".
b. You will use "Add Missing Items", to capture items and order quantities for satellite Supply Requisitions.
c. You can use "Add Items", as needed.

5. Their purpose is defined below.

[ [ Add ltems H db Add PAR ltems ][ 2 Add Shopping List ][ 2 Add Production ltems ][ 2 Add Missing ltems

a. Add ltems: This button is used to add individual items to the order from the Item catalog. Within the pop-
up window that appears, items can be selected individually, by Class, by List and by Location. Once the
items are dropped to the bottom portion of the pop-up, they can be applied to the document using the
"Apply" button in the bottom right corner of the pop-up.

b. Add Par Items: This feature will not be used at this time. This button is used to add items to the order
when the item's perpetual stock level fails to meet established PAR levels.

c. Add Shopping List: This button is used to open a window to allow the user to select an established
shopping list. The shopping list must be created in Item views to be seen. This feature may be used for
S&D orders, should training time permit.

d. Add Production Items: This button is used to direct the program to order according to menu forecasting
for a specific vendor/supplier and date range. Step by Step procedures are outline below.

e. Add Missing Items: This feature is used by base kitchens to capture order quantities from other sites
when those sites submit supply requisitions to the base.

Add Production Items from Menu Forecasting

6. Click "Add Production Items".

PreOrder %]
Pre Order
Delivery Details
Order 14 E ] st [ 0571372019 | [@View Delivery Dates
Serving Period [519 Us Foods 05/20-05124 v|

Remarks ‘ l\‘
[ paers | @ Ao e | 2, A o | PRI 5, A g o)
e T

Reaquisition - Items for Purchase

Select Item Code Item Name Ord Qty Purchase Unit Description
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7. A pop-up window filter will appear with criteria options. The information entered into this filter will determine the
supplier and items for the Serving Period selected in step 3 from menu forecasting that the utility will reference to
populate the order with suggested order quantities for items and recipe ingredients. The "From" date and "To"
date automatically populates for the serving period; which is typically Monday - Friday.

Item Filter Bl
=] General

Date Range From [06/06/2022 | To [oei0si2022

Supplier | N vl

(P (@0l

Locations Hierarchy [ A Find Mol

(A Fmd (@0l

‘ Y, Clear Filter H « Apply || xCIoseJ

8. Select the Supplier. Click the magnifying glass to open a listing.

Item Filter B
= General
Date Range: From:|06f[]6|"2022 | To: ‘06!08."202‘2
Supplir [NV] BN
(o Fnd [Woy
Locations Hierarchy [ 0]
(o rma [mos
| Y ClearFilter || o« Apply || % Close

9. Highlight US Foods. Click "Apply".

Find Supplier B
[ Fiter [ 7. |
Supplier Name Supplier Code Supplier Type

© Miami Dade-County District Districts -
© Bagel Express 10 Vendors
© Borden 1 Vendors
© Central Kitchen CK Vendors
© DO NOT ORDER - DELETE ME DO Vendors
© Flowers 2 Vendors
© Food & Nutrition Shop 9 Vendors
© Frozen Treats 3 Vendors
© MacEdwards 4 Vendors
© Outrageous Bagel Company 11 Vendors
© S&D Paper 5 Vendors
© S&D Supplies 7 Vendors

® © USFoods 6 Vendors
© US Foods Commodity 8 Vendors
© USDA - DO NOT USEN USDA Vendors
™ Avncadn FS n1Aa1 Sitea h

4 Page of 3 Total Found: 124 P

10. The Class, Locations Hierarchy and Meal criteria will not be used at this time. Their purpose is defined below.
a. Class: When a class(es) are identified in the criteria, only items assigned to the class meeting the
remainder of the criteria will populate the order.



40f 11
b. Locations Hierarchy: When locations are identified in the criteria, only items assigned to the location(s)

meeting the remainder of the criteria will populate the order.
c. Meal: When the meal type is identified in the criteria, only items from menus of the selected type meeting
the remainder of the criteria will populate the order.

11. Click "Apply".
Item Filter B
= General
Date Range: From:|(]6![]6!2(}22 | To: |l]6!08."2[]22
Supplier [NV]usFoods  [x[a]US Foods /s |
Class

5 [Wio!
[ rmd [Wio!
[ Fnd [@jor

Locations Hierarchy

Meal

| Y, Clear Filter H_@jApply || ® CloseJ

12. A confirmation message will appear requesting you to confirm the serving week date range to be used. If the date
range displayed in the message is correct, click "OK". If it is incorrect, click "Cancel" to return to the criteria to re-
enter the correct serving week date range to order for.

CONFIRMATION

Please confirm that the date range selected is
correct:
From Date: 06/06/2022 To Date: 06/08/2022

If the dates are correct, click OK. If the dates are not correct
click Cancel, edit the dates, and then click Apply.

Add Production Items from Menu Forecasting - for US Foods Commodity

13. Click "Add Production ltems".

PreOrder

Pre Order
Delivery Details
Order Id = Status [ | Delivery Date 053112022 | [@ View Delivery Dates]
Serving Period [ 522 USF due 5/2/22 06/06-06/08 v|
Remarks ‘
4
@ Add ltems ][ @b Add PAR ltems H &% Add Shopping Llstl .k Add Production ltems [JFNERIEVESTRYENE
- ge Select -/ B8 calc
Requisition - Items for Purchase
Select ltem Code Item Name ordaty  Purchase Unit Description
B 0O |4s Chicken Chunk Asian 5.0018g/Bg - 4 By / Case 4/5 b g
B 0O (330 Fruit Mix USDA 1.001#10/#10 - 6 #10 / Case(c) 6/#10 Can I
B 0O [3se1 Pears Diced USDA 1.00 1 #10/ #10 - 6 #10/ Case(c) 6/#10 Can
B O (3735 Strawberry Sliced USDA 1.00 1Bg / Bg - 6 Bg/ Case(c) 6/5 Lb
B 0O w07 Broccoli USDA 1.001Lb/Lb- 30 Lb/ Case(c) 30 Lb
B 0O 4492 Plantain Sweet Sliced lof Fzn 2.001Bg/Bg - 4 Bg/ Case 4/6 Lb
B O |47 Potato FF Sweet 7/16" CC XLF 3.281Bg/Bg - 6By / Case 6/2.5 Lb
B 0O 480 Potato FF 1/2" Seasoned Battered 1.641Bg/Bg - 6 Bg/ Case 6/5 Lb
@ 508 Bun Hamburger Whole Grain 120 Bulk Pack 5.001Ea/Ea-120 Ea/Case 19012 (7 9
< — o 0
| FAProcess Preorder || [M]save || [Close || g@Print || &)

14. A pop-up window filter will appear with criteria options. The information previously entered into this filter will re-

appear when the utility is used in succession.
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=) General

Date Range: me:\usmarzozz | To: |usmar2022 ‘
(W ]usFasssx[aUsFomesro
(P Fd (@0l

Locations Hierarchy [ 0]

Meal [ » Fnd [@]ol

| Y, Clear Filter H_@Appty H % Close
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15. Select the Supplier. If US Foods displays from previous use, you must change it to US Foods Commaodity. Click

the magnifying glass to open a listing.

w

=) General

Date Range: From: ‘[]6,{)6!2[)22 ‘ To: |0610ar2022 |
Supplier N + |US Foods x US FUOdS-'S
5 Frd [W]o!

Locations Hierarchy [ 0]

Meal [ p Find [MW]or

| YeClearFilter || « Apply || % Close

16. Highlight US Foods Commodity. Click "Apply".

— o

Supplier Name Supplier Code Supplier Type
© Miami Dade-County District Districts -
© Bagel Express 10 Vendors
© Borden 1 Vendors
© Central Kitchen CK Vendors
© DO NOT ORDER - DELETE ME DO Vendors
© Flowers 2 Vendors
© Food & Nutrition Shop 9 Vendors
© Frozen Treats 3 Vendors
© MacEdwards 4 Vendors
© Outrageous Bagel Company 11 Vendors
© S&D Paper 5 Vendors
© S&D Supplies 7 Vendors
© US Foods 6 Vendors
® © US Foods Commodity 8 Vendors
© USDA- DO NOT USEN USDA Vendors
% Avncadn FS n1A1 Sites T
4 Page: Eof 3 Total Found: 124 p

17. The Class, Locations Hierarchy and Meal criteria will not be used at this time. Their purpose is defined below.

a. Class: When a class(es) are identified in the criteria, only items assigned to the class meeting the

remainder of the criteria will populate the order.

b. Locations Hierarchy: When locations are identified in the criteria, only items assigned to the location(s)
meeting the remainder of the criteria will populate the order.
c. Meal: When the meal type is identified in the criteria, only items from menus of the selected type meeting

the remainder of the criteria will populate the order.
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18. Click "Apply".

w

=l General
Date Range: From: ‘[)6,{)6.'2[)22 ‘ To: |06mﬂ!2022 |
Class [ pFind [0l
Locations Hierarchy [ 0]
Mea (P Fnd [0
\ Y, Clear Filter |W Apply H ® closeJ

19. A confirmation message will appear requesting you to confirm the serving week date range to be used. If the date
range displayed in the message is correct, click "OK". If it is incorrect, click "Cancel" to return to the criteria to re-
enter the correct serving week date range to order for.

CONFIRMATION

Please confirm that the date range selected is

correct:

From Date: 06/06/2022 To Date: 06/08/2022

If the dates are correct, click OK. If the dates are not correct
click Cancel, edit the dates, and then click Apply.

20. USDA Commodity items will be added to the bottom of the preorder.

Pre Order

Delivery Details
Order Id = ] stas [ | pelvenyDate 05/31/2022 | [@ View Delivery Dates|
Serving Period [ 522 USF due 512122 06/06-06/08 v]

Remarks ‘

4

‘ [ [® Add ltems H b Add PAR ltems || & Add Shopping ListH 2, Add Production Items H &, Add Missing Items ‘

L E— R T |

Regquisition - ltems for Purchase

Select | Item Code Item Name OrdQty  Purchase Unit Description
o ur4 Eggs Frz USDA 30# 0.24 1Ea/Ea-6Ea/Case(c) 6/5Lb
I =] O 3494 Peaches Diced USDA 1.33 1#10/#10 - 6 #10/ Case(c) 6/#10 Can
I =] o 35 Cranberries USDA 0.67 1 Ea/Ea- 300 Ea/ Gase(c) Package - 300/1.16 I
1 »

PmcessFmOrder‘@Save H_Ecluss HjPrinl H gJ

21. Items can be deleted from the order using the delete icon followed by a confirmation to delete the item.

Requisition - Items for Purchase

Select | Item Code Item Name Ord Qty Purchase Unit
& O 1316 Egqg Roll Chicken Whole Grain 0.0 1Ea/Ea-60Ea/ Case
O 1882 Pizza Chicken Buffalo 16" WG Cn 7pg:1EalEa-9Ea/Case

Q ()] 1481 Chicken Patty 3 oz Breaded Whole Spicy 469:1Bg/Bg-4Bg/Case
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22. Perpetual stock levels can be referenced using the Item Code hyper link.

Requisition - Items for Purchase

Select |ltem Code Itern Name Ord Qty Purchase Unit
B O 1316 Egg Raoll Chicken Whole Grain p0.og 1EafEa-60Ea/ Case
[ ] B O % Pizza Chicken Buffalo 16" WG Cn 208 1EalEa-9Ea/Case
Q O 1481 Chicken Patty 3 oz Breaded Whole Spicy 450 1Bg/Bg-4Bg/Case

23. Ord Qty can be increased, decreased or rounded. Click into the cell to edit.

Requisition - ltems for Purchase

Select | Item Code Item Name Ord Qty Purchase Unit
B O 1316 Egg Roll Chicken Whole Grain n.og 1EalEa-60Ea/ Case
B O i1es2 Pizza Chicken Buffalo 16" WG Cn 2.0g:1Eal/Ea-9EalCase
] Q ] 1481 Chicken Patty 3 oz Breaded Whole Spicy 1Ba/Bg-4Bg/Case
B O 1412 Chicken Patty 1.5 oz Breaded WG 554:3 EalEa-312 EaiCase

Add Missing Items -

Note: A base kitchen can edit their satellite orders when needed as well as reject the order so that it goes
back to the satellite for correction or complete deletion. See the notes at the end of this document for
these procedures.

ftHome >To Do Activities> Ordering & Receiving

1 Approve [/] Submit [/] Transfer All .2} Undo Selected Transfers || Auto Process [a Select All [ Unselect All ##Bulk Change | & | @ | T |

Requisition = | Purchase Order Transfer Rel;eivlng Prenrder | Supply Requisition

Vie... Del Edit Document Type Flag | Supplier Destination Site Document Status Due Date Document I... Ref. Order I... |Creation Dat... |Invoice Ny
O =] Receiving US Foods Southwood MS Draft 04/15/2022 401685 04/15/2022 1818
[ 0 Receiving US Foods Southwood MS Draft 04/15/2022 401687 04/15/2022 ' S19
[ O B Receiving US Foods Southwood MS Draft 04/15/2022 401719 04/15/2022  S20
] O Preorder Southwood MS Draft 05/16/2022 404070 04/21/2022
[ O Supply Requisition Southwood MS Palmetto MS On Order 05/23/2022 405463 04/25/2022

24. Click "Add Missing Items".

%

Pre Order

Delivery Details

Orderta T s T eivenyae 057311202 | [@ View Delivery Detes

Serving Period | S22 USF due 5/2/22 06/06-06/08 ~ |
Remarks ‘

e

| @ Add ttems | dlh Add PAR Items || & Add Shopping List [ &, Add Production Items ]
o Jpwcersg st | @ co]

Requisition - Items for Purchase

| |5elect |Ir.em Code |Item Name |0rd Qty |Purchase Unit Description




25. The Preorder Criteria pop-up window will appear.

Preoeder @

Preorder Criteria
From Date |05f03"2022 ‘E|
To Date (051012022 =]
Vendor [nv] X
Desiination [N xal ]
Include On Hand
Plus On Order
Less Committed
Compare To PAR
Order Up To MAX PAR
@Awly || k] Close |
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26. Select the Delivery Date of the Supply Requisitions from your satellite site(s) that you need to include in your
preorder to US Foods.

Preorder @

Preorder Criteria
From Date 0513112022 ]
To Date [05131/2022 ]
Vendor l o ‘ May " | 2022 v| P
Destination I su Mo Tu We Th Fr Sa
Include On Hand
Plus On Order | ! ” 2” 3” 4” 5” 6” 7|
8 9 10 1 12 13 14
Less Committed
15 16 17 18 19( 20 21
Compare To PAR
22| 23] 24| 25 28] 27| 28
Order Up To MAX PAR 29 o
 Today | " Done |
|=apply | [DClose |[ )

27. Leave the Destination criteria blank, to capture all satellite orders for the date range.
28. Click the checkbox beside "Include On Hand" to remove criteria check marks all at once. No checkmarks should

be visible.

[preorger @O

Preorder Criteria

sz |0
Vendor ‘ N~ |
Destination ‘ N~ |

Include On Hand

Plus On Crder

Less Committed
Compare To PAR
QOrder Up To MAX PAR

000 08

[ Biaeoly|_@ciose |[
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29. Click "Apply".

PreOrder E

Preorder Criteria

From Date |05/3172022
To Date 0513172022
Vendor | N vl
Destination | N vl
Include On Hand O

Plus On Order O

Less Committed O
Compare To PAR O
OrderUpTo MAX PAR (O

BAﬂﬁly ) Close

30. The program will add items to the Preorder that were not already on the order from the Supply Requisition for the
Satellite. For items already on the Preorder, the software will ask if you would like the Order Quantities to be
added together. You need to click "OK" to add order quantities from your menu forecasting to what was added
via Add Missing Items for your satellites Supply Requisitions.

$ral A=d.

hools.net says

The following item(s) already exist on the order. Would you like ~
order quantities to be added together?

Bacon Turkey Sliced Smoked Sliced Ckd Fzn 016 12 Pkg / Cs

Pizza Cheese 16" Thin Crust WG 0.56 90Ea/Cs

Sauce Alfredo Boil InBag Fzn  0.03 6Bg/Cs

Sauce Cheese Cheddar Fzn Boil In 0.52 6Bg/Cs

Potato FF Sweet 7/16" CCXLF 128 6Bg/Cs

Potato FF 1/2" Seasoned Battered 0.64 6Bg/Cs

Waffle Stick Whole Grain 093 216Ea/Cs

Cookie Animal Cracker 0.01 200Ea/Cs

Chip Potato Baked BBQ SS Crisps  0.05 60Ea/Cs

Cereal Cheerios Honey Nut Whole Grain (Rec#5006) 0.63 96 Ea/ >

PreOrder B
Pre Order

Delivery Details

orderta E ] s [ oeweyoae o0 | [@ View Delvery Doy
Serving Period ‘ S22 USF due 5/2/22 06/06-06/08 vl

Remarks ‘

4

[ & Add ltems " @ Add PAR Items ][ &% Add Shopping List H 2 Add Production ltems l[ 2 Add Missing ltems

v gt Selectl:l

Requisition - ltems for Purchase

Select ltem Code Item Name Ord Qty |Purchase Unit Description

B 0O 14 Chicken Chunk Asian 5.001Bg/Bg-4Bg/ Case 4/51b o
=] O 3360 Fruit Mix USDA 1.00 1#10/#10 - 6 #10 / Case(c) 6/#10 Can I
= Pears Diced USDA 1.001 #10/#10 -8 #10 / Case(c) 6/#10 Can

Q 0 373% Strawberry Sliced USDA 1.00 1 Bg/Bg - 6 Bg / Case(c) 6/5 Lb

=] o 4107 Broccoli USDA 1.00 1Lb/Lb-30Lb/Case(c) 30Lb

O 4492 Plantain Sweet Sliced lqf Fzn 2.001Bg/Bg-4Bg/Case 4/6 Lb

=] O 4567 Potato FF Sweet 7/16" CC XLF 3.281Bg/Bg-6Bg/ Case 6/2.5Lb

Q O 4580 Potato FF 1/2" Seasoned Battered 1.64 1Bg/Bg-6Bg/ Case 6/5Lb

=] M 5096 Bun Hamburger Whole Grain 120 Bulk Pack 2.001Ea/Ea-120 Ea/Case 170/9 Oz M

v

| EProcess Preorder || [Msave || EGlose || f@hPrint || &
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PreOrder

Pre Order

Delivery Details

Order Id

Serving Period

| 522 USF due 5/2/22 06/06-06/08

v]

Remarks ‘

4

05/31/2022

| View Delivery Dates|

| & Add ltems H @b Add PAR Items H & Add Shopping List H £, Add Production Items H &, Add Missing ltems

Requisition - Items for Purchase
Select |ltem Code Item Name Ord Qty  Purchase Unit Description
E| 0O 1425 Chicken Chunk Asian 5.00 1 Bg/Bg - 4Bg/ Case 4/5 Lb -
B 0O 330 Fruit Mix USDA 1.00 1#10 /%10 - 6 #10/ Case(c) 6/#10 Can
=] O 3681 Pears Diced USDA 1.00 1#10/#10- 6 #10/ Case(c) 6/#10 Can
Q O 3735 Strawberry Sliced USDA 1.00 1 Bg/Bg - 6 Bg / Case(c) 6/5 Lb
B 4107 Broccoli USDA 1,00 1Lb/Lb-30Lb/Case(c) 30 1h

31. The action buttons in the bottom right corner can be used.

@Pmcess Preﬂrderl HS&H‘E || BCIDSE ” EPrint

a. Process PreOrder: submits the order and processes into a requisition in pending status for approval.
b. Save: will save the Preorder in draft status so it can be edited later. Click "OK" to the saved successfully

message.

c. Close: will close the document and return to the ordering & receiving main screen. The user will be
prompted to save. Agree to save before closing the document.
d. Print: will display a PDF document of the order which can be saved to a file location or printed to paper.

32. To edit a draft Preorder, click the edit icon to open the document.

ftHome >To Do Activities> Ordering & Receiving

7] Approve [/] Submit /] Transfer All

Undo Selected Transfers [] Select All [ Unselect All g Bulk Change | & | @ |7 |

Requisition Purchase Order [ Transfer [E] Receiving [E) Preorder | | Supply Requisition
Vie... Del Edit Document Type Supplier Destination Site Document Status Due Date Documentld |Ref. Orderid CreationDate |Invoice Number
| D @ H Purchase Order -US Foods Booker T Washington SHS a’ Manage By District 044152019 26865 03/21/2019
| 0o i ‘Purchase Order  US Foods Commodity ~ Booker T Washingion SHS @@ Manage By Districl | D4/15/2019 26866 03212019
| O B 'Requisition ' ‘Booker T Washingion SHS @ Pending 04222019 27914 04022019
| O 0 Requisition Booker T Washington SHS | &, Pending . 04152019 27918 D4/02/2019
| O BB @1 Preorder 'Booker T Washington SHS ~ Draft | 05M3/2019 28215 | 04115/2019
H H n n
33. When your order is ready to process, Click the "Process Preorder" button.
éSaIt Table lodized Canister : 302 1 EalEa-24Eal Case 24/26 0z
gpomn FF Sweet CC Wedge Battered Fzn 132 1Ba/Bg-6Bg/Case 56;2_5 b
éSugar White Gran Gane Ex Fine : 1,051 Lb/Lb-50Lb/Case 50 Lb
‘Spice Cinnamaon Ground Plst Shkr Shif Stabl 5 Ea/Ea-1Ea/Each ng oz
- -

4

| (A Process PreOrdedl-kE [MSave |[ EJClose || gmhPrint |

Note: You must click the Process PreOrder button by the Monday noted on the Food Service Production
Schedule “On Line Ordering Deadline” date. If ordering for S19, you must click Process PreOrder by 4/22.
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Number of days in period: 5 5 5 4 5 5 5 5 5 4 4
Serving Week: 318 4/ 4/8 4115 4/22 4/29 5/6 5/13 5/20 | 5/28 6/3
» 3/22 415 4112 4/18 4126 5/3 5/10 517 5/24 | 5/31 6/6
Last day for Portions Planned.
Usage generated at ITS: 2/4 211 2/19-Tue 225 3/4 31 3/18 41 4/8 4115 4/22
Order groups 1,2, and, 4: 2/119-Tue| 2/25 3/4 3M 3/18 411 4/8 4/15 4/22 | 4129 5/6
Order group 6: (Paper 2/25 311 4/1 4/15 4129 5113
Physical Inventory 3/22 4/26 6/6
Input Due 3/22 4/29 6/6
FIO Groups 1.2 4 Week before: 311 3/18 4/1 4/8 4/15 4/22 4/29 5/6 5/13 | 5/20 5/28
F/O Group 6 Week of: 311 4/1 4/15 4/29 5113 5/28
34. Click "OK" to the process result message.
10.85.1.244 says
Process Result:
Order Id 28216 Type Requisition Order Created
35. The Preorder turns into a Requisition in pending status.
ftHome >To Do Activities> Ordering & Receiving
[7] Approve [7] Submit [7] Transfer All 1) Undo Selected Transfers [ Select All [ Unselect An g Bubk change | & [ B | T2 |
|| Requisition [™'] Purchase Order Transfer Receiving Preorder |7 Supply Requisition
View Del Edit |Document Type Supplier Destination Site Document Status Due Date Documentid |Ref.Orderld  Creation Date Invoice Number
()] @ Purchase Order US Foods Booker T Washington SHS ﬁ Manage By District D4/1572018 26865 03/21/2018
] ()] (& Purchase Order US Foods Commaodity Booker T Washington SHS & Manags By District D4/1512019 26866 03721/2019
| (] @ Requisition Booker T Washington SHS ﬁ Pending Da2212019 27914 04/02/2019
BRCREE Requisition Booker T Washington SHS & Pending D4/15R2019 (27918 0410212019
| (] @ Requisition Booker T Washington SHS ﬁ Pending D5/1312019 ZBZ'ER 0411572018
g




