
        DEPARTMENT OF FOOD & NUTRITION
SUMMER 2026 TRAINING FOR  

 NON-FOOD SERVICE STAFF
RECEIVING PRODUCTION CENTER MEALS 



DATES OF SERVICE

 As specified on Summer Meal Request Forms

Non-operating dates:  
6/19/26 & 7/03/26

Beginning 6/8/2026 - 7/31/26



Breakfast and lunch times
provided on Summer Meal
Request Forms must be adhered
to.
If a revision is needed, it must be
approved by summer
monitor/supervisor. 
48 hours advance notice must be
given to monitor/supervisor.
Changes to meal times cannot be
made until approved.  
Review approved times with all
present.

      MEAL SERVICE TIMES



All student/camper meals must be served and accounted for in an organized

manner and follow meal accountability procedures.

MEAL SERVICE PROCEDURES

Students/campers may consume meals outside of the cafeteria but must remain on

site. 

Designated school/camp personnel must inform Food & Nutrition Contact of next day’s

breakfast and lunch order prior to 1:00 pm. School/camp staff is to make appropriate

adjustment of meals ordered for next day.

All student/camper meals must be maintained at proper meal temperatures

until the time of meal service.



A separate sheet is needed for breakfast

and lunch.

DAILY MEAL COUNT RECORD SHEET 

When distributing meals, mark the Daily Meal Count

Record with a diagonal line as each child receives a

meal.

Print and sign name on the Daily Meal Count

Record and submit by 1:00 pm to Food &

Nutrition Contact.   

The Daily Meal Count Record form must be kept

on file with daily paperwork.

Do not mark any adult/employee meals on

the form.



Field trips must be reported to Alfredo Gonzalez at:

a_gonzalez@dadeschools.net at least 5 business days

prior to the field trip by electronically submitting the

Summer Field Trip Form.

FIELD TRIPS

5 business day advance notice is required to allow for

food planning and State approval. 

Tell your Food & Nutrition Contact of upcoming field trip

two days before, so that field trip meals can be delivered

the day before.

Site must remain open to serve children in the

community and students who do not attend the field

trip.



FIELD TRIP MEAL PROCEDURES
Meals must be transported in coolers to maintain proper temperature of all meal components.

The “...And Justice For All” poster must be displayed prominently where children

are served. Poster are required on field trips. 

A Daily Meal Count Record form must accompany the meals.

When distributing meals, the school site/program designee must mark the Daily Meal Count Record

with a diagonal line as each child receives a meal.

School site/program designee must print & sign their name on the Daily Meal Count Record and

submit it to Food & Nutrition Contact upon arrival.

The Daily Meal Count Record form must be kept on file with daily paperwork.



Walk-ins are children 18 years or younger not enrolled in

your program but request a breakfast and/or lunch meal.

WALK-INS

Walk-ins are welcome throughout the summer at any

open site.

Must follow the school site’s administrative security

requirements/ check-in procedures at each visit prior to

being provided a meal. 

The Sign-In Sheet for Walk-In Participation must be used

to document children not enrolled at the site and must be

kept on file. 

Meals must be recorded on the Daily Meal Count Record

Sheet.



SUMMER MENU

A cold breakfast and lunch will

be prepared by a production

center and delivered for summer

school/camp students.







Reimbursable Breakfast

STUDENTS MUST BE SERVED THE ENTIRE BAGGED MEAL FOR BREAKFAST AND LUNCH. 
ALL MEAL COMPONENTS MUST BE PROVIDED.

 THERE IS NO OFFER VS SERVE.

Bread/Grain, Fruit & Milk

Bread/Grain, Meat/Meat Alternate,
Fruit/Vegetable & Milk

Reimbursable Lunch



 ORDERING & DELIVERY OF MEALS

Breakfast will be delivered 1 school day before the date of service. 

Lunch will always be delivered on day of service. 

Every day by 1:00 pm you must call your Food & Nutrition Contact to place your
order for breakfast and lunch.

If additional meals are needed after order has been placed, advise your contact
immediately to adjust meals. Delivery &/or pickup will be arranged. 

Order for breakfast must be placed 2 school days before the date of
service. 

Order for lunch must be placed 1 school day before the date of service. 

Exceptions to the above are date programs begin and TPD/holidays. 







Delivery ticket must be signed and dated at  
the time of delivery.

DELIVERY TICKET

Temperatures must be documented on delivery
ticket at time of delivery.  

Write a comment if there is a discrepancy in delivery
amount Ie: shortage/overage/damaged.

Thermometers will be provided.

Delivery Ticket must be kept on file with daily
paperwork.



CONTACTS
TO ORDER MEALS AND SCAN/EMAIL DAILY MEAL COUNT RECORD SHEET : 

CARIDAD PANDO: 786-275-0415 OR  C8PANDO@DADESCHOOLS.NET

JENNY PIERRE-LOUIS: 786-275-0417 OR  JPIERRELOUIS@DADESCHOOLS.NET 

RAFAEL PEREZ-IGLESIAS: 786-275-0412 OR RPEREZIGLESIAS@DADESCHOOLS.NET

DOLLY MONTES DE OCA: 786-275-0512 OR DMONTESDEOCA@DADESCHOOLS.NET

PATRICIA ITURRIA: 786-275-0509 OR PITURRIA@DADESCHOOLS.NET 

RACHELLY DIAZ: 786-275-0582 OR RACHELLYDIAZ@DADESCHOOLS.NET



CARIDAD PANDO
786-275-0415 OR C8PANDO@DADESCHOOLS.NET



786-275-0417 OR JPIERRELOUIS@DADESCHOOLS.NET
JENNY PIERRE LOUIS



RALPH PEREZ IGLESIAS
786-275-0412 OR RPEREZIGLESIAS@DADESCHOOLS.NET



786-275-0512 OR DMONTESDEOCA@DADESCHOOLS.NET
DOLLY MONTES DE OCA



786-275-0509 OR PITURRIA@DADESCHOOLS.NET

PATRICIA ITURRIA



786-275-0582 OR RACHELLYDIAZ@DADESCHOOLS.NET

RACHELLY DIAZ



HACCP/FOOD SAFETY 

Click to Watch:  Food Safety Video

https://www.youtube.com/watch?v=s68efuAqVn0
https://www.youtube.com/watch?v=s68efuAqVn0
https://www.youtube.com/watch?v=s68efuAqVn0


Delivery Tickets

Attendance Log/Roster (schools and camps) 

Sign-In Sheet for Walk-In Participation, if applicable 

   Meals served cannot exceed number of students/campers in

attendance & Walk-Ins

Daily Meal Count Record form

RECORD KEEPING 
The following documentation must be completed, kept on file and

readily accessible to provide upon request   



As per the Florida Department of Agriculture and Consumer
Services’ requirement:

A minimum of two staff members at each Summer Site MUST be trained in the
operation of the Summer Meals program 

AND 
At least one of the trained staff must be present throughout the entire

breakfast and lunch meal period to supervise service and accountability 

 

SUMMER MEALS PROGRAM 
 TRAINING REQUIREMENTS 



2026
SUMMER

TRAINING
SIGN-IN*

*SUBMIT TO JOLEE FERGUSON
FERGUSONJ@DADESCHOOLS.NET
IMMEDIATELY FOLLOWING THIS MEETING



CIVIL RIGHTS TRAINING
All employees must be trained on Civil Rights Compliance 

Submit Professional Standards Training Roster to 
fergusonj@dadeschools.net after viewing training.  

Must be submitted no later than 3 days of Summer
Training.

Civil Rights training will be emailed to participants
following this training. 



CIVIL RIGHTS COMPLIANCE

The “…And Justice for All” poster
must be displayed prominently

where children are served meals
(cafeteria/classrooms/field trips).



Thank you!
DO YOU HAVE ANY QUESTIONS?
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